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ELMSelect Lender Addition/Update Form

This form is to be used to add or update a lender on a specific school site. 

Instruction:

· Schools not yet set up for ELMSelect should contact the National Service Center at PriorityServices@elmresources.com.  

· Lenders desiring to update all lender listings on ELMSelect should request the ELMSelect Global Update form from MemberServices@elmresources.com. 

· To ensure accuracy, no handwritten requests will be accepted

· Please note ALL four sections are required.

	Section 1: Preparer’s information

	Preparer’s Name
	

	Preparer’s Contact Info
	

	Date
	


	Section 2: Identify the ELMSelect page/listing

	School Name
	

	School DOE Code
	

	Lender Name
	

	Lender Code
	

	Alternative Product Code

Lender can use a generic code in place of the NCHELP Alternative Product Code. 

Schools should check with their lender for the information. 
	

	ELMSelect Tab:

Place an X in the shaded area beside all applicable tabs.
	Alternative
Law
Private
Medical
Undergraduate
International
Graduate
Relocation/Residency
Direct



	Section 3: School verification

	
	By placing an X in the shaded field on the left, I acknowledge that I have confirmed eligibility for this loan program with the lender, prior to requesting that it be added to our ELMSelect page. This confirmation is required for all specific lender listings.


Instructions for Section 4: List all data in the following section – regardless of whether or not it should be updated.  If the data should be updated, place an X in the second column.

	Section 4: ELMSelect listing information

	
	By placing an X in the shaded field, I have indicated that the data has been revised or is new and should update ELMSelect

	Lender Name
	
	

	Lender Code
	
	

	Lender Website
	
	

	Lender telephone

Format: 1-xxx-xxx-xxxx
	
	

	Apply Now URL or instruction
	
	


	Section 4: ELMSelect listing information (Continuation)

	Benefits: Please enter all benefits that you would like placed on the ELMSelect page.  This information will be copied and pasted onto the ELMSelect screen.  Each benefit should be listed as a bulleted item. 
	
	

	Benefits Opt out:
	
	Do not specify any benefits on this ELMSelect listing

	Services: Please enter all services that you would like placed on the ELMSelect page.  This information will be copied and pasted onto the ELMSelect screen. Each service should be listed as a bulleted item.
	
	

	Services Opt out:
	
	Do not specify any services on this ELMSelect listing
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