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ELMSelect Global Update Form

This form is to be used to update a lender’s generic information on all ELMSelect sites.
Lender Instruction:

· To ensure accuracy, no handwritten requests will be accepted

· Please note ALL Fields are required
School Instruction: 

· Review global update to determine if your school wishes to have this lender’s global update information reflected on your school’s ELMSelect site. If wishing to opt-out, please advise ELM via an email sent directly to ELMSelect@elmresources.com as instructed in the ELM communication accompanying this form.

	Section 1: Preparer’s information 

	Preparer’s Name
	

	Preparer’s Contact Info
	

	Date
	


	Section 2: Identify the ELMSelect page/listing

	Effective date: to allow the schools the required 5 business days window to Opt Out, this date must be at least 7 business days from submission
	

	Lender Name
	

	Lender Code
	

	Alternative Product Code 
	


Instructions for Section 3: List all data in the following section – regardless of whether or not it should be updated.  If the data should be updated, place an X in the second column.

	Section 3: ELMSelect listing information

	
	By placing an X in the shaded field, I have indicated that the data has been revised or is new and should update ELMSelect

	Lender Name
	
	

	Lender Code
	
	

	Lender Website 
	
	

	Lender Telephone

Format:  1-xxx-xxx-xxxx
	
	

	Apply Now URL 
	
	

	Benefits: Please enter all benefits that you would like placed on the ELMSelect page.  This information will be copied and pasted onto the ELMSelect screen.  Each benefit should be listed as a bulleted item. 
	
	

	Benefits Opt out:
	
	Do not specify any benefits on this ELMSelect listing

	Services: Please enter all services that you would like placed on the ELMSelect page.  This information will be copied and pasted onto the ELMSelect screen. Each service should be listed as a bulleted item.
	
	

	Services Opt out:
	
	Do not specify any services on this ELMSelect listing
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